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Name of the trainee ______________________________

Name of the organization : ___________________________________________________________________

Name and Title of the person in charge of the organization :_______________________________________

Address of the organization :__________________________________________________________________

Telephone (office) :    ______________________
Fax :   ____________________

E-Mail : ______________________________________________

Dates of the training period : 
From _______________________
to ___________________________

Concise description of the work carried out by the trainee :    __________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

_________________________________________________________________________________________
















1/3
	This form shall be used by the person in charge of the organisation as a means of evaluation. The evaluation required is an appreciation which relates to the work achieved during the training course. This work is the same one which has been described above.


Evaluation of the Trainee

	This evaluation, in accordance to the rules of the examinations in the IEP of Toulouse, is worth 1/3 of the final note of the training course.


	Interest for work

	(
Very interested. Very enthusiastic. Work well done is a question of honour.
	(
Interest and enthusiasm for work higher than average.
	(
Average interest and motivation for work.
	(
Not very constant interest and motivation for work
	(  Poor interest for work.

	Initiative

	(
Autonomy. Asks for more things to do. Looks for work to do. Does not waste his/her time.
	(
Acts with a certain autonomy in the majority of his/her responsibilities.
	(
Acts with a certain autonomy in his/her daily responsibilities.
	(
Depends on others.  Waits often for someone to tell him/her what to do.
	(
Always waits for someone to tell him/her what to do.

	Analytical skills and quality of work

	(
Exceptional.
	(
Very good.
	(
Average.
	(
Weak.
	( Poor.

	Judgement

	(
Exceptionally good. Decisions based on a perfect comprehension of the problems.
	(
Good common sense.  Takes usually good decisions.
	(
Good judgement usually on the normal situations.
	(
Judgement often not very reliable.
	(
Bad judgement. Takes conclusions without good knowledge.

	Written communications

	(
Always clear, well organised and easy to understand.
	(
Usually very clear, well organised and easy to understand.
	(
Usually clear and concise.
	(
Occasionally. He/she finds difficult to write clearly and concisely.
	(
Never clear, which causes confusion and harms work.

	Oral Communications 

	(   Always clear, well organised and easy to understand. 
	(
Usually very clear, well organised and easy to understand.
	(
Usually clear and concise.
	(
Occasionally. He/she finds difficult to express himself/herself clearly and concisely.
	(
Never clear, which causes confusion and harms work.

	Human Relations skills

	(
Excellent collabo​rator. Contributes to the good relations and to the efficiency within the group.
	(
Nice and helpful. Makes a good team with his/her colleagues.
	(   Keeps a good relationship with the others.
	(
He /she has often conflicts with the others or stays silent.
	(
He/she disagrees very often from the others.  Harms the group.

	Punctuality
	
	
	
	

	(
Always on time.
	(
Regular.
	Irregular
	
	

	Respect
	
	
	
	

	(
Respectful and polite
	(
Correct.
	(
Disrespectful and uses bad language words.
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BALANCE SHEET

1) - Assessment of the trainee

- What knowledge the student been able to implement during the course?



- What skills the trainee he gained during the internship?



- Highlights:



- Points that need to be improved:




2) - Findings of internship report




3) Evaluation of the trainee                              / 20
           signature and 
stamp of the organisation

NOTA : We would be grateful if you could send us a copy by return of post or by e-mail
IEP TOULOUSE – Bureau de la Scolarité 5ème année

21 allée de Brienne – CS 88526 – 31685 Toulouse Cedex 6 –France

scolarite5@sciencespo-toulouse.fr
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